Preparation of Camera Ready Full-Length Paper for the 11th ACUUS Conference, Athens 2007
Author #1 full name1, Author #2 full name2
1 Affiliation of author #1, Country

2 Affiliation of author #2, Country
Abstract

Full instruction of preparing the paper is described in detail in the next pages. Please read the instruction carefully before finalising your manuscript. Please note that the deadline of full-length paper is March 31st, 2007.

1. INTRODUCTION

You are requested to prepare and submit a so-called Camera Ready Copy (CRC) full-length paper, completely laid out including illustrations and tables in their appropriate places. This instruction is already formatted in a MS word file. You may download the template of this instruction for the preparation of the full-length manuscript from the ACUUS 2007 website (www.acuus2007.ntua.gr). 

The standard type area is 16 x 24 cm. By following the instruction, your text in the proceedings will appear exactly as you have prepared. The maximum length of a full-length paper is 6 pages. 
The page numbering will be done by the Publisher after compilation of all the papers.  Authors must not type the page numbers. Running headlines will be done by the Publishers.  Authors must not type the running headlines.

2. FORMAT AND TYPE FONTS

2.1 Format

Use the full-page length except: (i) on paper openings - start at a lower level; (ii) do not begin a new section directly at the bottom of the page, but transfer the heading to the top of the next page; (iii) you may exceed the length of the text area by one line in order to complete a section or a paragraph or to fit in a slightly too long table.
Text should be in a single column. There should be 2 line spaces above each major section headings (except the Abstract heading, where there should be 3 line space above), and 1 line space above each sub-section headings. 
The text of the manuscript should be justified, with the exception of figures, tables and their respective captions.
2.2 Type font and type size

The font used throughout the manuscript should be Times New Roman. The point size to use is 11 points with a single line space, 0pt spacing above and below it. However, if your text contains complicated mathematical expressions, you may need to increase the line spacing to fit the formulae.

3. THE MANUSCRIPT 

3.1 Title and opening pages

The title of the paper should be placed 2 lines lower than the top of the text area. The font of the title is Times New Roman and the point size is 16 points bold with single line space, flush left. Title should not be too long that occupying more than 2 lines. Suggested maximum length of a title is 25 words.

Authors’ names should be placed with two line space below the title.  Authors of different affiliations should be noted with different superscript numbers. Authors’ affiliations should be placed below the author names with one line space, with the corresponding superscript numbers. All should be flush left.

3.2 Abstract 

An abstract should of 5-20 lines should be provided as a part of the full-length paper. It should be placed 3 lines space below the last affiliation. For the abstract please use Times New Roman Font type, 11 pt, Italics.

3.3 Section headings 

Major section headings, including Abstract, major sections (1, 2, 3, …), References, and Acknowledgements, should be upper case and bold.

Sub-section headings (e.g., 2.1, 2.2, 2.2.1,…) should be lower case Italic with first letter in upper case. 
Titles and (sub)section headings should never have a full stop at the end.

3.4 Equations

Equations and formulae should be prepared using Word’s Equation editor or other compatible editors. Make sure that placing and numbering of equations are consistent throughout your manuscript with the same style of your text. 
An example is given below:

“….. The safety factor of a pillar is expressed as the ratio of pillar strength to pillar load. For the case of square patterned pillars, their load (σp) is estimated using Eq. (1):
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(1)
where, γ is the unit weight (kN/m3); h is the cover depth (m); WR is the room width (m); and Wp is the pillar width (m).”
3.6 Bullets
If bullets are used in the manuscript please use the following template:  

· Use the Word’s default bullet style. The text should be justified while the left indentation and special hanging should be at set at 0.5 cm. All tabs should be removed.

3.5 References

Citations in your text should be collected at the end of your manuscript in a list of References. They should be prepared according to the Harvard (name/year system), sequential numeric system. Make sure that your accumulated list corresponds to the citations made in the text body and that all material mentioned is generally available to the reader. 
Reference in the text should be given by the surname of the author followed by the year of publication, e.g. “Smith (1994) has reported ...”,  or  “it has been found (Smith, 1994), that …”. 

For references with two authors the citation should include both names, e.g. “the research made (Smith and Jones, 1998) suggested ….”. For references with more than two authors, text citations should be shortened to the first author followed by “et al.”. However, in the list of References the names and initials of all authors should be mentioned.

Two or more references by the same author published in the same year are differentiated by the letters a, b, c, etc. immediately after the year. The references should be listed in alphabetical order in the list of References. 
Examples are as follows:

Hoek, E., Brown, E.T., 1980. Underground excavations in rock. Institution of Mining and Metallurgy, London.

Cording, E.J., Deere, D.U., 1972. Rock tunnel supports and field measurements.  Proceedings of Rapid Excavation and Tunnelling Conference, vol.1. pp.601-622.

Sakurai, S, Akutagawa, S, Takeuchi, K, Shinji, M, Shimizu, N, 2003. Back analysis for tunnel engineering as a modern observation method. Tunnelling and Underground Space Technology, vol.18, pp.185-196.

4. ILLUSTRATIONS AND TABLES 

4.1 Figures and figure captions 

All figures, including line art and photographs, should be placed in position, preferably either at the top or at the bottom of the page without the use of frames. Figures should be placed flush left; two narrow figures may be placed side-by-side.

Figure captions should be placed below each illustration, flush left; leaving approximately 1 line between caption and body text and 1 line between text and top of the figure. The figure caption should have the same font as the text. 

Line art can be directly imported from computer drawings or scanned images. Please make sure the images are clear and presentable. Lines should be scanned at at least 300 dpi (e.g. graphs or figures that have been drawn on a computer and then the hardcopy scanned to make a tif or jpeg). Good quality and sharp contrast colour or black and white photographs can be used.  Photographs should be scanned at 300 dpi. The colour photographs should have good contrast in black and white printout. Photographs should be regarded as figures and should be numbered together with line art figures.
4.2 Tables 

Set table number and title flush left above table with the same font as the text. There should be no line space between table title and table. Position these tables preferably at the top or bottom of a page, with 1 line space between tables and text.

5. MISCELLANEOUS 

5.1. Permissions 

The author is responsible for obtaining permission to reproduce in his/her manuscript any copyrighted material (text, figures, tables). Acknowledgement of the permission should be made in the manuscript.

The author is also responsible for obtaining permission to publish the paper from any relevant authority if clearance is required by such authority.

5.2 Transfer of copyright

By submitting the paper, it is understood that the authors have agreed to transfer the copyrights to the Publisher through the Conference Organiser.

5.3 Dispatch

The paper should be submitted to the Conference Secretariat by March 31, 2007 electronically in MS Word format. Authors will be notified regarding the acceptance of their paper by May 15th, 2007. Please note that in order for the full paper to be published in the Conference proceedings the author(s) should complete their registration by May 31st, 2007.
If you have any inquiry please contact the ACUUS 2007 Secretariat.
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